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Executive Registry I

THE UNDER SECRETARY OF LABOR

WASHINGTON, D.C.
20210

MAR 2 2 1385

'Dp/A Registry
‘ Ly~ 081

Honorable William J. Casey
Director

Central Intelligence Agency
Washington, D.C. 20505

Dear Mr. Casey:

The spbmission of an agency's annual report for 1984 on their
occupational safety and health program is required by Section
19 of the Occupational Safety and Health Act of 1970, Executive
Oorder 12196, and 29 CFR Part 1960.74.

Guidelines specifying the information to be used in your Fiscal
Year (FY) 1984 annual report are enclosed. The same guidelines
should also be used in preparing your report for FY 1985. The
reporting requirements, changed by Federal Register Notice on
January 25, 1984, state that the agencies' annual reports will
be sent to the Secretary of Labor by January 1 following the end
of the fiscal year. However, to adjust from the calendar year
to fiscal year reporting, the~deadline for the FY 1984 report is
extended to May 3, 1985,

The information provided will serve as the basis for the prepara-
tion of a report to the President on Federal safety and health
programs. It will also provide us with information that may
prove helpful in determining the progress and problems that
Federal agencies encounter in implementing their occupational
safety and health programs.

If additional information or assistance is desired in completing
your annual report, please have a member of your staff contact
Mr. John E. Plummer, Director, Office of Federal Agency Programs,
Occupational Safety and Health Administration, at 523-9329.

Sincerely,

Ford B. Ford

Enclosures
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THE UNDER SECRETARY OF LABOR

WASHINGTON, D.C.
20210

MAR 2 2 1985

Honorable William J, Casey
Director

Central Intelligence Agency
Vashington, D.C. 20505

Dear Mr. Casey:

The submission of an agency's annual report for 1984 on their
occupational safety and health program i{s required by Section
19 of the Occupational Safety and Health Act of 1970, Executive
Order 1219€, and 29 CFR Part 19€0,74.

Guidelines specifying the information to be used in your Fiscal
Year (FY) 1984 annual report are enclosed. The same guidelines
should also be used in preparing your report for FY 1985, The
reporting requirements, changed by Federal Register liotice on
Januvary 25, 1984, state that the agencies' annual reports will
be sent to the Secretary of Labkor by January 1 following the end
of the fiscal year. UHowever, to adjust from the calendar year
to fiscal year reporting, the deadline for the FY 1984 report is
extended to May 3, 1985,

The information provided will serve as the basis for the prepara-
tion of a report to the President on Federal safety and health
programs. It will alsoc provide us with information that may
prove helpful in determining the progress and problems that
Federal agencies encounter in implementing their occupational
safety and health programs.

If additional information or assistance is desired in completing
vour annual report, please have a menmber of your staff contact
Mr. Jchn E. Plummer, Director, Cffice of Federal Agency Programs,
Occupatiocnal Safety and Health Administration, at 523-9229,

Sincerely,

Forc B. Ford

Enclosures
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ENCLOSURE 1

Guidelines for Agency Annual
Occupational Safety and Health Program Report

FISCAL YEAR 1984

Name of Agency

Address

Number of employees
covered by this
report

Name of individual responsible

for the occupational safety and
health program of the agency or
component covered by this report

Telephone number of this individual

Title of this individual

Sanitized Copy Approved for Release 2010/06/07 : CIA-RDP88G00186R000300250012-3



Sanitized Copy Approved for Release 2010/06/07 : CIA-RDP88G00186R000300250012-3

Each agency shall:

1.

*

(a) Use agency injury/illness data to display the annual statistics for
fatalities and lost time disabilities for the report year and, if
possible, campare these fatalities and disabilities with similar
statistics for the previous three (3) year period.* Data based on
agency claims submitted to Office of Workers' Compensation Programs
(OWCP) is preferred, but internal accident or incident reporting data
Federal Accident Reporting System (FARS) is acceptable, if CGHCP data
is not available to the agency. The data should be displayed in
charts or tables so that changes can be easily seen or demonstrated.

(b) Use agency data to display the most recent OWCP chargeback and con-
tinuation of pay costs and, if possible, compare these costs with
similar statistics for the previous three (3) year period.* The data
should be displayed in charts or tables so that changes can be easily
seen or demonstrated.

(c) Use agency accident or incident reporting system or supplemental
reports to the Occupational Safety and Health Administration (OSHA)
logs or the OWCP reports for details which will help explain any
significant trends and major causes or sources of fatalities and lost
time disabilities which occurred last year(s).

Describe safety and occupational health program accomplishments and initia-
tives implemented last year to control the trends and major causes, or
sources of fatalities, and lost time disabilities in your agency and to
improve your agency's overall safety and occupational health programs.
Discuss your successes and/or failures as a result of your agency's imple-
mentation of these initiatives. Explain any significant onetime or addi-
tional permanent resources allocated to the safety and occupational health
program last year for areas such as: workplace hazard abatement, research
and development, data systems, staffing, training, etc. Attach a copy of
any significant safety and occupational health policy, or proclamation
related to those initiatives. -

In describing your accomplishments and initiatives, please try to explain
your agency's efforts in the following areas:

- Accomplishments for assuring that workers, supervisors, and committee
members received appropriate job health and safety awareness and
hazard recognition information and training.

- Accomplishments for assessing the effectiveness of your safety and

occupational health programs.

For the 1984 Annual Report only, this will be a two year period, Calendar
Year (CY) 1983 and FY 1984. Enclosure 2, Sections II and III provide the
OWCP data necessary to make the required comparisons.
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- Accomplishments in the identification, assessment and resolution of
safety and health problems, including your agency's system of (a)
providing recognition to outstanding achievers and (b) establishing
accountability and performance standards for managers, supervisors
and employees.

- Unique or significant accomplishments that your agency made last year

to enhance employee participation, involvement and consultation in the
safety and occupational health program (OSH).

Identify your annual occupational safety and health plans, goals and ob-
jectives, and significant OSH initiatives planned and programmed for the
coming year(s). :

Provide comments, requests and recommendations for consideration by OSHA's
Office of Federal Agency Programs (OFAP) in governmentwide occupational
safety and health programs or report any items of special interest concern-
ing occupational safety and health activities, or programs. (Optional)

is suggested that the report be in executive summary format and be limited
ten pages exclusive of attachments.
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ENCLOSURE 2
SPECIAL STATISTICAL GUIDELINES FOR FY 1984

I. First, the Occupational Safety and Health Administration
(0SHA) suggests that you review the following report on your
agency’'s response to the President ‘s fiscal year (FY) 1984 goal
for a 3% reduction in workers’ compensation claims:

REPORT ON THE PRESIDENT'S 31 WORKERS' COMPENSATION CLAIN REDUCTION GOAL - FY 1984
CENTRAL INTELLIGENCE AGENCY TOTALS

Fiscal 1984 --) OCT NV  DEC JAN FEB MAR APR  MAY JUN JUL AUB SEP
ltsll:tsntlllzll’:tlltSSSIGICISS"l’usl338888I!SlSIIIIIllnull!!llll”lll:lll]
ONCP Table 82 RlBurt - =) 2 9 3 8 3 U 4 16 b 10 8 7
Total Claias To Date - -) 2 11 16 24 27 | 35 " n 87 95 102
3% Goal To Date- - - - - ) {1 3 34 43 37 68 19 91 102 113 123 136

Meets Goal? Yes/No - - -> YES YES YES YES YES  YES  YES YES YES YES YES YES
Percent Over/Under Goal-) -82.41 -51.5X -52,91 -47.1X -52,41 -25.01 -30.7% -21,71 -24.50 -23.21 -23.81 -25.01
ONCP's FY 1984 Annualized Sunlarx Totale = = = = e e cmcmcme e e c et 102
Nusber Claies Over/Under Cusulative Monthly Total- = = = = = === -ccccooaa oL EVEN 0
Final Fiscal Year Boal Status - - = = - - - - - - - - -l MEETS BOAL? YES
Percent Over/Under Annual Boal - - - - - - TSt SeSSess-csccsacccccacann UNDER -23,0%
Percent Over/Under CY 1982 Base of {40 Claiss Reported - - = - = = = = = = c e c o o e o m o an. UNDER -27.1X
FY 1985 Goal = 0.94 X CY 1982 Base Year Clains 2 = =~ = - = = = - = e e e o e e ol el imaecnanaa 132

83888382838388‘!8338!333“888383Il83888883882338838283388233’!8=S==3l===838388 2

Data Source: Office of Workers' Cospensation Prograss, Departaent of Labor
Prepared By: Occupational Safety and Health Adsinistration (DSHA) - February 13, 1985

NOTE: Slight differences between agency monthly OWCP Table #2 data and data shown ady be due to a difference in
cosputer run dates for the agency's and OSHA's data.

II. Second, OSHA suggests that you use the following OWCP case
data, to calculate case rates for calendar year (CY) 1983:

Total Case Rate = (106)Casaes X (200,000)Hours =
100 Employees ( JHours Worked

Lost Time Case Rate = (73)Cases X (200,000)Hours =
100 Employees ( JHours Worked

Fatal Cases = 0

Il1I. Third, OSHA suggests that you use the following OWCP case
data: to calculate case rates for fiscal vyear (FY) 1984:

Total Case Rate = (102)Cases X (200,000)Hours =
100 Employees ( JHours Worked

Lost Time Case Rate = (87)Cases X {200,000)Hours =
100 Employees ( JHours Worked

Fatal Cases = O

Iv. Fourth, OSHA does not expect you to report case rates,
number of employees, or hours worked in your annual report.

1 The CY 1983 case data was sugplild bz ONCP in a report to OSHA in Fobruar‘ 1984, The FY 1984 case data was
supplied by OMCP in an annualized Table #2 Sussary published October 9, 1384,
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